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I N T R A D E P A R T M E N T A L  M E M O R A N D U M

TO:
All Police Employees
FROM:
 

Chief of Police  


DATE:
March 13, 2020
SUBJECT:
COVID-19   
Situation

The XYZ Police Department is responsible for maintaining public safety within the city limits. As such, it is of the utmost importance that measures are taken to ensure that the health of our employees is managed so that we can effectively serve the public.  
The World Health Organization (WHO) has declared the coronavirus outbreak a pandemic as the virus continues to spread across the world. More than 124,000 people in at least 114 countries have been infected with COVID-19. 

COVID-19 is a new disease and we are still learning how it spreads, the severity of illness it causes, and to what extent it may spread in the United States. Currently, there is no vaccine for this virus, and therefore the best way to prevent illness is to avoid exposure.

I would like to remind the employees of the XYZ Police Department that:
· The City has implemented a freeze on employee travel on City business outside of the State until further notice.

· The XYZ Police Department has cancelled all training outside of the city limits and those with higher attendance. 

· All employees are requested to keep their immediate supervisors informed of all international or out-of-state travel.
· Employees are requested to keep the Department apprised of suspected exposure to COVID-19.

In addition, some employees that the Department designates as non-essential, or those who have remote-work capability, may be authorized to remain at or work from home without impacting accrued time. In the event this occurs, employees will be mindful that any travel out of state or internationally to places that put them at risk of contracting COVID-19 will forfeit the administrative leave with pay status and be mandated to use accrued time. 
The intent of this measure is to help ensure that healthy employees will remain available to be called back to work, in the event that a substantial portion of our workforce is impacted by COVID-19.

Infection Control Measures:
Transmission

The virus is thought to spread mainly from person-to-person, between people who are in close contact with one another (within about 6 feet).

The virus spreads through respiratory droplets produced when an infected person coughs or sneezes. These droplets can land in the mouths or noses of people who are nearby, or possibly be inhaled into the lungs.

People are thought to be most contagious when they are experiencing the most severe symptoms (the sickest). Some transmission might be possible before people show symptoms. There have been reports of this occurring with this new corona virus, but this is not thought to be the primary method of transmission.

Officers should use standard Personal Protective Equipment (PPE) and exercise due care when interacting with individuals complaining of flu-like symptoms, such as:

· Fever

· Cough

· Shortness of Breath

Arrest and Detention

Standard detention processing should occur (fingerprinting, photographing, prisoner interview) when a prisoner does not have signs and symptoms outlined above.
A Written Promise to Appear (WPTA) should be issued for non-violent misdemeanor arrests (See Special Order[insert here]).

Prisoners should be housed in individual cells when possible. 

Prisoners displaying signs of a flu-like illness should be issued a surgical mask and instructed to wear it at all times. 

Officers should wear gloves when in contact with all prisoners. 

Officers should wear gloves and a surgical mask when in contact with prisoners displaying signs and symptoms of a flu-like illness.

Prisoner cells should be cleaned AND disinfected daily. Additional workspaces to be cleaned should include cruiser interiors, floors, walls, tables, doorknobs, light switches, countertops, handles, desks, phones, keyboard, toilets, faucets, and sinks.

All officers should follow CDC (Centers for Disease Control and Prevention) guidelines on handwashing, and officers assigned to detention should wash their hands thoroughly after EVERY prisoner contact. 

Hand Sanitation and Every-Day Precautions
Hand sanitization stations have been deployed to the following locations:

· Upper-Level hallway outside the Major Crimes Division

· Main Level outside Teleserve

· Main Level outside the stairwell leading to the parking garage

Wall-mounted dispensers are installed at the following locations:

· The Special Investigative Division

· The wall outside the Private Duty Office
· The wall outside Teleserve and Records
Officers are encouraged to take the following day to day precautions:

· Wash your hands frequently with soap and water for 20 seconds or use hand sanitizing gel.

· Increase environmental cleaning of “high-touch” surfaces, e.g., doorknobs, keys, telephones.

· Avoid touching your eyes, nose, and mouth with unwashed hands.

· Avoid close contact with people who are sick.

· Cover your mouth and nose with a tissue when you cough or sneeze or use the inside of your elbow.

All employees are asked to conduct self-observation based on guidance by the CDC. According to the CDC, employees “should remain alert for subjective fever, cough, or difficulty breathing. If they feel feverish or develop cough or difficulty breathing during the self-observation period, they should take their temperature, self-isolate, limit contact with others, and seek advice by telephone from a healthcare provider or their local health department to determine whether medical evaluation is needed.”
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